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2013 APPLICATION KIT
APPLICATION DEADLINE: 16 MARCH 2012
Dear IEEE U.S. Member:

Thank you for your interest in the IEEE-USA Congressional Fellows Program.  Through this Fellowship program, IEEE-USA seeks to offer our members a unique educational experience while providing Congress a resource of technical experience and private sector perspectives that we hope will foster effective public policymaking on the issues affecting IEEE and our profession.
This Application Kit provides you with all the essential information required to apply for an IEEE-USA Congressional Fellowship, including:
1. Instructions to Applicants
2. Application Form
3. Required Attachments

4. Additional Information
For additional information on IEEE-USA’s Congressional Fellowship Program, visit our website at http://ieeeusa.org/policy/govfel/congfel.asp.
If you have any questions regarding this application or IEEE-USA’s Government Fellowship program, contact Bernadette Concepcion by phone at 202-785-0017 (ext. 8365), by fax to 202-785-0835, or by e-mail to b.concepcion @ ieee.org.
The Institute of Electrical and Electronics Engineers - United States of America

2001 L Street, N.W., Suite 700, Washington, DC 20036

Phone:  202-785-017  ( Fax:  202-785-0835  ( E-mail:  ieeeusa@ieee.org (
WWW:http://www.ieeeusa.org
INSTRUCTIONS TO APPLICANTS
1. Please read the application form, and the IEEE-USA Congressional Fellowship Program Policies and Procedures information provided on our website (http://ieeeusa.org/policy/govfel/congfel.asp) to determine if you are eligible and able to serve.
2. If you have any questions, contact Bernadette Concepcion at 202-785-0017 (Ext. 8365), by fax at 202-785-0835, or by email at b.concepcion @ ieee.org.
3. Complete the application form and obtain all required attachments. Submit all documents no later than 5:00pm EST on FRIDAY, 16 March 2012 to be eligible for consideration.  Make sure to keep a set of copies for your files.
4. Send your application electronically to b.concepcion @ ieee.org.  Your application MUST BE RECEIVED ELECTRONICALLY BY 5:00pm EST ON FRIDAY, 18 MARCH 2011 to be considered valid.
5. You may also mail hardcopies of the requested materials. However, this does not preclude the requirement that you email the electronic versions by the stated deadline.  If you wish to also mail a hard copy in addition to the required electronic submission, send your application to:

IEEE-USA

Attn:  Government Fellows Committee




2001 L Street, N.W.

Suite 700



Washington, D.C. 20036 
Upon arrival of your application, we will issue a notification of receipt by email providing any additional instructions.  If you do not receive an email acknowledgement of your application within a reasonable period, please contact the Washington office to make sure that we have received it. 

It is the applicant’s responsibility to ensure that IEEE-USA receives all of your application materials electronically by 5pm EST on the stated deadline.

If selected for a face-to-face interview, finalists must be able to attend in person.  Rescheduling the face-to-face interview is not an option.
All applicants who are chosen to as finalists will be asked to provide an additional writing sample based upon a real-world public policy issue.
APPLICATION FORM
(Attach additional sheets wherever needed)
1.
Name:  (Mr.)  (Ms.)  (Dr.) ________________________________________________

2.
Mailing Address: (Home)



(Business)

________________________________

_________________________________


________________________________

_________________________________


________________________________

_________________________________


City                            State         Zip 

City                            State         Zip

3.
Tel: (Home) (_____)_________________(Business) (_____)_______________________      
(Cell) (____)_____________________________________________________________
4.
E-mail Address:  __________________________________________________________

5.
IEEE-USA Membership # ______________________     Status (and Years):
        [_________ to ___________]        [________ to _________]        [_________ to _________]
  Graduate Student Member/Member
       Senior Member

          Fellow
6.
Educational History:


Degree
             ________________
________________
_________________


Institution
________________
________________
_________________


Dates

________________
________________
_________________
7.
PE Licenses, Honors, Other Credentials (Describe):  __________________________


_____________________________________________________________________


_____________________________________________________________________


_____________________________________________________________________


_____________________________________________________________________


_____________________________________________________________________

8.
Total years of professional experience:  ____________________________________

9.
Volunteer service (IEEE or otherwise):  _____________________________________________________________________ 

_____________________________________________________________________       
_____________________________________________________________________                                                           

10.
Previous public policy experience:  _____________________________________________________________________ 

_____________________________________________________________________


_____________________________________________________________________

_____________________________________________________________________                                                           

_____________________________________________________________________                                                           

11.
Science, technology, engineering background:  _____________________________________________________________________ 

_____________________________________________________________________                                                           

_____________________________________________________________________                                                           

_____________________________________________________________________ 

_____________________________________________________________________                                                         

12.
Citizenship(s):  ________________________________________________________                                                                                   (Note:  U.S. CITIZENSHIP IS REQUIRED)

13.
May we contact your employer to verify your availability and employer financial support?


______YES    _____ NO
(If NO, give reasons on an attached sheet.)

14.
Where did you learn of the IEEE-USA Congressional Fellows Program? _____________


________________________________________________________________________ 
I hereby state that the aforementioned and attached information associated with this application is correct to the best of my knowledge.  I give IEEE permission to use this data as required to select a Congressional Fellow. 

 _____________________________________________

______________________________    

      

(Signature of Applicant)

   
    
                 (Date)

REQUIRED ATTACHMENTS

a) COVER LETTER addressing the following points: 

· Your clearly stated objective(s) in seeking a Congressional fellowship,

PLEASE NOTE:  You may apply for both the Congressional and the IEEE-USA Engineering & Diplomacy Fellowship in any one year.  However, if you are applying for both the Congressional and the IEEE-USA Diplomacy fellowships, you must submit two separate cover letters and two separate application packages.  Each letter must carefully illustrate your understanding of the specific fellowship and awareness of the distinctions between the responsibilities of legislative and executive branch employees. If applying for the diplomacy fellowship, you must provide a clear understanding of the role of the U.S. Department of State and the areas of the agency’s work that might interest you as well provide you the opportunity to make the best contribution.
· Summary of relevant qualifications and experience,

· Willingness to abide by the program’s policies and procedures, and

· Disclosure of any actual or apparent conflicts of interest (with explanation) for you or your immediate family.

In carrying out the obligation to avoid real or apparent conflicts of interest, IEEE-USA Fellows are encouraged to seek the counsel of the Government Fellows Committee should a situation arise that might raise such issues.  Examples of situations to be avoided are:

· A situation in which a prospective Fellow's employer attaches, as a condition for approval of the Fellowship application, a requirement restricting the prospective Fellow's freedom of choice in his assignment suggesting an intent to curry favor with a Congressional office through the Fellow's assignment.
· A situation in which a Fellow uses an assignment to advocate or otherwise promote policies that are of direct, specific benefit to himself, IEEE-USA or a company in which he has a substantial personal interest.

b) RESUME or Curriculum Vitae including IEEE activities and group/society affiliations, as well as other affiliations.

c) STATEMENT FROM EMPLOYER authorizing the applicant’s leave-of-absence if selected and confirming any commitments regarding employment status and/or continued salary and/or benefit support.  If an employee statement is not available, the applicant should provide a letter explaining its absence and/or confirming the applicant’s ability to accept a Fellowship without employer support.  An employer statement is not required if Fellow is self-employed or retired (in which case, the Fellow should attach a letter to that effect).

d) LETTERS OF REFERENCE from three (3) or more references.  Letters may be written by colleagues and supervisors who do not need to be IEEE members.  The letters should clearly reflect an understanding of the responsibilities of a congressional fellow, the role of policymakers in government, and speak to applicant’s ability to work in a public policy environment. A letter should also reference an applicant’s technical qualifications, professional experience, IEEE volunteer activities, other appropriate volunteer activities, prior public policy experience, and overall suitability for the Fellowship.  Letters of reference may be appended to the application or submitted separately to the IEEE-USA Government Fellows Program by email. 

* Additional evidence of degrees, licenses and citizenship may be required.  Do not submit now. 
Additional Information
INTRODUCTION: IEEE-USA launched its Congressional Fellowship program in 1973 and has since brought more than 90 IEEE U.S. members to Washington to work for a year as advisors to Congress.  Below is a brief overview of IEEE‑USA's Congressional Fellowship program, with information on the Fellowships and application procedures.

PURPOSE:  IEEE‑USA created the Congressional Fellows program to make practical contributions to, and promote more effective use of scientific and technical knowledge in government; to educate the scientific and engineering community regarding the public policy process; and to broaden the perspective of the science, engineering and governmental communities regarding the value of such interaction.

The Congress and such organizations as the Carnegie Commission on Science, Technology, and Government have been outspoken in praise of the Science and Engineering Fellowships and their effectiveness.  In its February 1991 study on "Science, Technology, and Congress: Expert Advice and the Decision‑Making Process," the Carnegie Commission reports, "It is notable that one professional organization in particular, the Institute of Electrical and Electronics Engineers (IEEE), currently supports several Congressional Fellows, all of whom are engineers in senior level positions. Members' offices and committees have found these individuals among the most helpful and productive Congressional Fellows."

PROGRAM:  Eligible IEEE members are competitively selected to serve a one‑year Fellowship consisting of an appointment to the personal staff of a U.S. Senator or Representative, or to the professional staff of a Congressional Committee.  The selected Fellows interview for positions and choose their own assignments with guidance from Capitol IEEE‑USA.

IEEE‑USA typically selects two Congressional Fellows each year.  Selections are made on the basis of their applications and in-person interviews with IEEE‑USA's Government Fellows Committee. The Committee is composed of IEEE members, many of whom are former Fellows.  The Committee's recommendations must be approved by the IEEE‑USA Board.

Once selected, Fellows are required to participate in a two‑week orientation organized by the American Association for the Advancement of Science during each September in Washington, D.C. IEEE‑USA reimburses the Fellows for orientation fees and living expenses.  Fellowships typically being in the following January and run until year’s end, although the Fellowship start time can be negotiated with the Congressional sponsor and IEEE‑USA, subject to budgetary and other constraints.

STIPEND:  During the Fellowship year, IEEE-USA Congressional Fellows receive a Fellowship stipend of either $65,000 (MS and BS with experience) or $55,000 (Post Docs/ PhDs just entering the workforce). PhD's with work experience will receive the higher stipend. The Government Fellows Committee has the discretion to determine stipend levels based upon an applicant's experience.  Work experience must consist of full-time, professional employment. Time spent working in an internship will not count towards work experience.
IEEE-USA provides an additional supplementary allowance of $5,000 for travel and relocation expenses; this may be incorporated into the stipend if desired.  IEEE-USA will also reimburse reasonable pre-fellowship travel and lodging expenses (with prior approval) related to the AAAS fellowship orientation and assignment interviews.  The Fellows or their employers are responsible for the balance of salaries, benefits, and all other expenses.

SELECTION CRITERIA:  Fellowship selections are based on technical competence, on ability to serve in a public environment, and on evidence of service to the Institute and the profession.  Applicants must be U.S. citizens at the time of selection and must be IEEE Members in good standing at the time of application.  Graduate Student Members (GSMs) are not eligible.
Applicants must have a Bachelor’s and minimum of 10 years responsible experience in engineering programs, university teaching, or independent research; or a Master’s and five years of such experience; or a doctoral degree in engineering or qualified science.  Additional criteria may be established by the selection committee.  Specifically excluded as selection criteria are age, sex, creed, race, ethnic background, and partisan political affiliations.

APPLICATIONS:  Applications for Congressional Fellowships are solicited year round for Fellowships beginning the subsequent year.  A notice soliciting applications is typically placed in the IEEE SPECTRUM and IEEE-USA Today’s Engineer. Please consult the IEEE-USA Congressional Fellowship web page at http://ieeeusa.org/policy/govfel/congfel.asp or contact IEEE‑USA in Washington, D.C. for more details.

GOVERNMENT FELLOWS FUND:  In 1980, an IEEE Government Fellows Fund was established to accept contributions to further IEEE-USA Congressional and Executive Fellowship programs and make additional Fellowship opportunities possible.  Tax-deductible contributions may be sent in care of the IEEE‑USA, 2001 L Street, N.W., Suite 700, Washington, DC, 20036, or call Chris Brantley at 202-530-8349 for details.      

